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Copyright Notice

The purchasing educational institution and its staff have the right to make 
copies of the whole or part of this book, beyond their rights under the 
Australian Copyright Act 1968 (the Act), provided that:

The number of copies does not exceed the number reasonably required 1.	
by the educational institution to satisfy its teaching purposes;
Copies are made only by reprographic means (photocopying), not by 2.	
electronic/digital means, and not stored or transmitted;
Copies are not sold or lent;3.	
Every copy made clearly shows the footnote, ‘Ready-Ed Publications’. 4.	

Any copying of this book by an educational institution or its staff outside 
of this blackline master licence may fall within the educational statutory 
licence under the Act.
The Act allows a maximum of one chapter or 10% of the pages of this 
book, whichever is the greater, to be reproduced and/or communicated 
by any educational institution for its educational purposes provided 
that educational institution (or the body that administers it) has given a 
remuneration notice to Copyright Agency Limited (CAL) under Act.

For details of the CAL licence for educational institutions contact:
Copyright Agency Limited
Level 19, 157 Liverpool Street
Sydney NSW 2000
Telephone: (02) 9394 7600
Facsimile: (02) 9394 7601
E-mail: info@copyright.com.au
Reproduction and Communication by others
Except as otherwise permitted by this blackline master licence or under 
the Act (for example, any fair dealing for the purposes of study, research, 
criticism or review) no part of this book may be reproduced, stored in 
a retrieval system, communicated or transmitted in any form or by any 
means without prior written permission.  All inquiries should be made to 
the publisher.
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Activity

How to do it:
Place cotton wool on a saucer1.	
Water the cotton wool so that it is damp2.	
Sprinkle bird seed on top of the damp cotton 3.	
wool
Move the saucer to a warm, sunny area4.	
Check it every day 5.	
Add more water so that the cotton wool is damp6.	
Watch the little green shoots come up after a 7.	
few days  

Procedure 1:  
How to Grow Seeds

Procedure

Read this procedure.

  a saucer•	
  cotton wool•	

  bird seed•	
  water in a small jug•	

What you need:
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Activity

What are the instructions for?1.	
_____________________________________

What things do you need? 2.	
•_ __________________ •_________________
•_ __________________ •_________________

What steps do you need to take?3.	
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________

How will you know if you have grown the seeds?4.	
_____________________________________ 	

How to Grow Seeds 1
A procedure has three parts: 

purpose (title), materials (what you 
need) and steps (how to do it).

Read How to Grow Seeds and answer the questions.
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Activity

Find four 1.	 nouns.

•_ _______________

•_ _______________

•_ _______________

•_ _______________

How to Grow Seeds 2
Find some of the words that help you 
to follow the steps to grow seeds.

Find six 2.	 verbs. 

•_ ______________

•_ ______________

•_ ______________

•_ ______________

•_ ______________

•_ ______________

Find the words that 3.	
tell you ‘where’ or 
‘when’.

on a _ ____________

on top of __________

to a ______________

after_____________  

Draw what you will 4.	
see after a few days.
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Activity

 _____________ cotton wool on a saucer.a.	

_____________ the cotton wool so that it b.	
is damp.

_____________ bird seed on top of the c.	
damp cotton wool.

_____________ the saucer to a warm, sun-d.	
ny area.

_____________ it every day.e.	

_____________ more water so that the f.	
cotton wool is damp.

____________ the little green shoots come g.	
up after a few days.

How to Grow Seeds 3

Find the missing words.
This is what you need to grow seeds: 

	 a  s _ _ _ _ _	 cotton w _ _ _
	 bird s _ _ _	 water in a small  j _ _

Use the correct words below to 
complete the sentences.

  place  add   sprinkle   watch   move   check   water

2

1

Read Procedure 1: How to Grow Seeds and 
complete the activities below.
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Activity

What you need:
a packet of bread•	
a plate•	
a knife•	
some butter•	
a banana•	

How to do it:
Open the packet of bread1.	
Take two pieces of bread out of the packet2.	
Place two pieces of bread on the plate3.	
Butter the two pieces of bread4.	
Cut the banana into slices5.	
Add the banana to one piece of bread6.	
Put the second piece of bread on top7.	

 

Procedure 2:  
How to Make a Banana Sandwich

Procedure

Do you like bananas? _______
Follow these steps to make a 

yummy banana sandwich.
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Activity

How to Make a Banana Sandwich 1
Read How to Make a Banana Sandwich 

and answer the questions.
What are the instructions for?1.	

_____________________________________
What things do you need? •2.	 _______________

•_ __________________ •_________________
•_ __________________ •_________________

How do you make it?3.	

I think my banana sandwich will taste 
_______________________.

I also like ___________________ sandwiches.

_a.	_ _________________________________

_b.	_ _________________________________

_c.	_ _________________________________

_d.	_ _________________________________

_e.	_ _________________________________

_f.	_ _________________________________

_g.	_ _________________________________
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Activity

Find four 1.	 nouns.

•_ _______________

•_ _______________

•_ _______________

•_ _______________

How to Make a Banana Sandwich 2

packet of__________
pieces  of__________
out of ____________
on the____________
into______________
to one_ ___________

Find some of the words that helped you to 
follow the steps to make a banana sandwich.

Find six 2.	 verbs.

•_ ______________

•_ ______________

•_ ______________

•_ ______________

•_ ______________

•_ ______________

Write some words 4.	
that you might use 
to describe a banana 
sandwich.

•_ _______________

•_ _______________

•_ _______________

•_ _______________

Find groups of words 3.	
that help you follow 
the instructions.
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ActivityWrite Your Own Procedure

Title
Your title should tell the reader what the 
instructions are for. It should say it clearly so that 
the person reading it knows exactly what they will 
be doing.

The Materials           
This part tells the reader exactly what items are 
needed to complete the task. It's really important 
that you make sure you don't leave anything out.

The Steps
This part of the procedure tells the reader what 
to do to complete the task. The steps must be easy 
to read and in the correct order. 

			   Check Your Procedure
When you have finished the draft of your 
procedure write your final copy and use the list on 
page 43 to help you check it.

Include a picture with your procedure.

Plan your procedure on a 
separate piece of paper.
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ActivityCheck Your Procedure
Give yourself a  if you answer yes 

when checking your procedure.


Title

	 The first part tells the reader what the 
instructions are for 

Materials

	 The second part tells the reader what he/
she needs to complete the task                                  

The Steps

	 The third part tells the reader how to do 
the task

	 The steps are clear              

	 The steps are easy to follow  

	 The steps are in the right order             

	 I used the right words in the procedure 

	 I checked the steps for errors

	 My procedure works
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Answers

Page 4
How to grow seeds1.	
a saucer, cotton wool, bird seed, water in a small jug2.	

Place cotton wool on a saucer3.	
Water the cotton wool so that it is damp
Sprinkle bird seed on top of the damp cotton wool
Move the saucer to a warm, sunny area
Check it every day 
Add more water so that the cotton wool is damp
The little green shoots will come up after a few days  4.	

Page 5
3. on a saucer, on top of the damp cotton wool, to a warm sunny area, after a few days.

Page 6
saucer wool seed jug1.	
a)place b)water c)sprinkle  2.	
d)move e)check f)add g)watch

Page 8 
How to make a banana sandwich1.	
a)a packet of bread b) a plate c) a knife d) a packet of butter e) a banana2.	
a) Open the packet of bread 3.	
b) Take two pieces of bread out of the packet 
c) Place two pieces of bread on the plate 
d) Butter the two pieces of bread 
e) Cut the banana into slices 
f) Add the banana to one piece of bread 
g) Put the second piece of bread on top

Page 9
3. packet of bread, pieces of bread, out of the packet, on the plate, into slices, to one 
piece.
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